
PROCUREMENT REFERENCE NUMBER:  DOI/INSURANCE/07/26-
27/1903/01 

 

 
 

Depart ment of Irri gati on  

P. O. BOX 30797, Lil ongwe.  

 

REQUEST FOR QUOTATI ONS ( FOR NON CONSULTANCY SERVI CES)  
 

 

PROCURE MENT REFERENCE NUMBER: DOI/ I NSURANCE/ 07/ 26-27/ 1903/ 01 

 

To: ……………………………………………………… 

.. ………………………………………………………….    

……………………………………………………………  

                                                                                     Dat e: 3r d August, 2026 

  

The Procuri ng and Di sposi ng Entit y na med above i nvites you t o submit your quot ati on for 

carryi ng out t he whol e of t he servi ces as described herei n.  Any resulting order shall be 

subj ect t o t he Government of Mal awi General Conditi ons of Contract for Local Purchase 

Or ders except where modified by t his Request for Quot ati ons.  

 

SECTI ON A: QUOTATI ON REQUI RE MENTS 

1.  Descri pti on of Servi ces and Locati on: Mot or vehi cl e Insurance for MG 788 AH f or 

Sali ma ISD 

2.  Ser vices are t o commence wit hi n: 7 days  from t he dat e of Local Purchase or der. 

3.  Ser vices are t o be compl et ed wit hi n: 1 year  from the dat e of commence ment.  

4.  Quot ati ons must be vali d for 30 days  from t he deadli ne of submi ssi on.  

5.  Quot ati ons and supporti ng documents as specified in Secti on B must be marked wit h t he 

Pr ocure ment Reference Nu mber gi ven above and i ndicat e accept ance of the stat ed ter ms 

and conditi ons.  

6.  Quot ati ons must be received, i n seal ed envel opes, no later than 11:30 AM on 10t h 

August, 2026 
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7.  Quot ati ons must be ret urned t o:    

        The Procure ment and Di sposal Unit  

         The Depart ment of Irri gati on  

          P. O. Box 30797, Lilongwe.  

    Tel: 0888159645 

 

8.  The attached Schedul e of Rat es and Prices i n Secti on C t oget her wit h any Ter ms of 

Reference or ot her docu ment ati on menti oned in Secti on C and appended, det ail t he 

servi ces t o be perfor med. You are request ed to quot e by compl eti ng Sections C and D. 

Quot ati ons shall cover all costs of labour, mat erials, equi pment, overheads,  profits and all 

associ ated costs for perfor mi ng t he servi ces i ncludi ng all taxes, levi es and duties. The 

total cost of perfor mi ng the servi ces shall be i ncluded i n t he items stated and t he cost of 

any i nci dent al servi ces or mat erials shall be dee med t o be incl uded i n t he prices quot ed.  

 

Your quot ati on is t o be ret urned on t his For m by compl eti ng and ret urni ng Secti ons C and D 

incl udi ng any ot her i nf ormati on and certificati on as st at ed wit hi n this RFQ. 
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SECTI ON B: QUOTATI ON SUBMI SSI ON SHEET 

1.  Currency of Quot ation: ……………. .  

2.  Ser vices will commence wit hi n ………. . …. . [i nsert number] [days/ weeks/ mont hs] from 

dat e of Purchase Or der. 

3.  Ser vices t o be compl et ed wit hi n …………. … [i nsert number] [days/ weeks/mont hs] from 

dat e of commence ment. 

4.  Vali dit y peri od of t his quot ati on is …………. .. [insert number] [days/ weeks/ weeks] from 

the deadli ne for submi ssion.  

5.  We encl ose the foll owi ng documents: 

(i) Secti on C of t he Request for Quot ati ons compl et ed and si gned;  

(ii) A copy of our Tradi ng Licence 

(iii) A copy of our Annual Tax Cl earance Certificat e (for t he last fi nancial year) 

(i v) A list of recent Government contracts perfor med (at least three contracts) 

(v) [Insert any ot her document ati on required by the Procuri ng and Di sposi ng 

Entity] …………………………………………………………………………

….  

…………………………………………………………………………………

………………….  

 

6.  We offer to suppl y in conf or mit y wit h t he Request for Quot ati ons Docu ment s and i n 

accordance wit h the delivery schedul e required i n Secti on D: Schedul e of Require ments. 

7.  We have exa mi ned and have no reservati ons to the Request for Quot ations Docu ment, 

incl udi ng Addenda No: (Insert Number and dat e ) of Addenda.  

8.  Our price shall be fi xed for t he durati on of t he validit y peri od.  

9.  We decl are t hat our firm,  Direct ors and Benefici al owners do not engage i n corrupt, 

fraudul ent and/ or uncompetiti ve practices whenever partici pati ng i n procure ment 

pr oceedi ngs. 

 

AUTHORI SED BY:  [t o be compl et ed by someone who has the power of attorney f or t he 

Bi dder] 

 

Si gnat ure: 

 

________________________ 

 

Na me:  

 

__________________________ 

 

Positi on: 

 

________________________ 

 

Dat e: 

 

__________________________ 

 

Aut horised for and on behalf of ( Co mpany na me):  

( DD/ MM/ YY) 

 

Co mpany:  

 

___________________________________________________________ 

Regi stered Address: 

…………………………………………………………………………………………………

………… 
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……………………………………………………………………………………………. ........

………. If any additi onal document ati on is attached t o your quot ati on,  a si gnat ure and 

aut horisati on i n Secti on C and Secti on D is still required as confir mati on that the ter ms and 

conditi ons of this RFQ prevail over any att achment. If the Quot ati on is not aut horised i n 

Secti on C and Secti on D,  the quot ati on may be reject ed.  
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SECTI ON C: SCHEDULE OF RATES AND PRI CES (TO BE PRI CED BY BI DDER)  

Ite m 

No.  

Descri pti on of Servi ces 
( Append det ailed specificati ons, require ments,  

expl anati ons and/ or Ter ms of Reference as necessary) 

Unit of 

Me as ure 
Quantity 

Uni t Pri ce 

Kwacha 

Tot al Pri ce 

Kwacha 

1 Insurance for mot or vehicl e MG 788 

AH  

    

Sub- Tot al 
 

VAT  
 

PPDA Levy (1 %)  
 

Tot al Bi d Pri ce 
 

 
         Not es: The Procure ment Levy is calcul ated based on Sub-t ot al before t axes. 

 

The foll owi ng attachments are appended t o clarify the Descri pti on of Services:  

[List each att achment e. g. det ailed schedul e of servi ces, or ter ms of reference] 

Techni cal Co mpli ance Sheet: List any att achments provi di ng additi onal specificati on of t he 

goods required] 

 

No DESCRI PTI ON 

OF SERVI CE 

TECHNI CAL 

SPECI FI CATI ONS 

BI DDER’ S 

SPECI FI CATI ONS 

COMPLI ANCE 

YES/ NO 

1 

Insurance for 

mot or vehi cl e MG 

788 AH  

Third part y i nsurance 
  

 

 
AUTHORI SED BY:  

 

Si gnat ure: 

 

___________________________ 

 

Na me:  

 

____________________________ 

 

Positi on: 

 

__________________________ 

 

Dat e: 

 

____________________________ 

 

Aut horised for and on behalf of: 

 ( DD/ MM/ YY)  

 

Co mpany:  

 

_________________________________________________________________ 

Official Dat e St a mp:  
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SECTI ON D: Benefici al Ownershi p Di scl osure 
 

T1B Benefici al Ownershi p Di scl osure For m 

 

Dat e: [i nsert date] 

Pr ocure ment Reference No. : [i nsert procure ment reference number]  

Page [i nsert page number] of [i nsert total number of pages] pages 

 

To: [i nsert co mpl ete name of Procuri ng and Di sposi ng Entity] 

 

In response t o your request i n t he Letter of Accept ance dat ed [i nsert date of letter of 

Accept ance] t o furnish additi onal i nfor mati on on beneficial ownershi p: [select one opti on as 

applicable and del ete t he opti ons that are not applicabl e]  

 

(i) we hereby provi de the followi ng beneficial ownershi p infor mati on.   

 

Det ails of beneficial ownershi p  

INSTRUCTI ONS TO BI DDERS: DELETE THIS BOX ONCE YOU HAVE COMPLETED 
THE FORM 

Thi s Benefi ci al Ownershi p Di scl osure For m (“For m”) i s to be compl eted by the Bi dder.  In 
case of j oi nt vent ure, the Bi dder must submi t a separate For m f or each me mber.  The 
benefi ci al ownershi p i nfor mati on to be submi tted i n thi s For m shall be current as of the 
dat e of its submi ssi on.  

For the purposes of this For m, a Benefi ci al Owner of a Bi dder i s any natural  person who 
ul ti mat el y owns or control s the Bi dder by meeti ng one or more of the f oll owi ng 
condi ti ons: 

1.  di rectl y or i ndi rectl y hol di ng 5 % or more of the shares 
2.  di rectl y or i ndi rectl y hol di ng 5 % or more of the voti ng ri ghts 
3.  di rectl y or i ndi rectl y havi ng the ri ght to appoi nt a maj ori ty of the board of 

di rectors or equi val ent governi ng body of the Bi dder. 
4.  di rectl y or i ndi rectl y, has a substanti al economi c i nterest i n or recei ves substanti al 

economi c benefi t from,  a company, whet her acti ng al one or toget her wi th ot her 
persons; 

5.  has a si gni fi cant stake i n a company and on whose behal f acti vity of a company i s 
conducted; or  

6.  exerci ses si gni fi cant control  or i nfl uence over a person through a formal  or 
i nfor mal  agreement, and where such ownershi p, control  or i nterest is through a 
trust, the trustee (s), benefi ci ari es, or anyone who control s the trust. 
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Identity of 

Benefi ci al Owner 

 

Di rectl y or 

i ndi rectl y hol di ng 

5 % or more of the 

shares 

( Yes / No) 

 

Di rectl y or 

i ndi rectl y hol di ng 

5 % or more of 

the Voti ng Ri ghts 

( Yes / No) 

 

Di rectl y or 

i ndi rectl y havi ng 

the ri ght to 

appoi nt a maj ority 

of the board of the 

di rectors or an 

equi val ent 

governi ng body of 

the Bi dder 

( Yes / No) 

[i ncl ude full na me 

(last, mi ddl e, first), 

nati onalit y, country 

of resi dence] 

   

 

OR 

 

(ii) We decl are t hat t here is no Beneficial Owner meeti ng one or more of t he foll owi ng 

conditi ons:  

 

 directl y or i ndirectl y holdi ng 5 % or more of t he shares 

 directl y or i ndirectl y holdi ng 5 % or more of t he voti ng ri ghts 

 directl y or i ndirectl y having t he right t o appoi nt a maj orit y of t he board of direct ors or 

equi val ent governi ng body of t he Bi dder.  

 directl y or i ndirectl y, has a subst antial econo mi c i nterest in or recei ves subst antial 

econo mi c benefit from,  a company, whet her acti ng al one or t oget her wit h ot her 

persons; 

 has a si gnificant stake in a company and on whose behalf acti vity of a company is 

conduct ed; or  

 exercises si gnificant control or i nfl uence over a person t hrough a for mal or i nfor mal 

agree ment, and where such ownershi p, control or interest is through a trust, the trust ee 

(s), beneficiaries, or anyone who controls t he trust. 

 

OR  
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(iii) We decl are t hat we are unabl e t o i dentify any Beneficial Owner meeting one or more of 

the foll owi ng conditi ons. [If this opti on is select ed, t he Bi dder shall provide expl anati on on 

why it is unabl e t o i dentify any Beneficial Owner] 

 directl y or i ndirectl y holdi ng 5 % or more of t he shares 

 directl y or i ndirectl y holdi ng 5 % or more of t he voti ng ri ghts 

 directl y or i ndirectl y having t he right t o appoi nt a maj orit y of t he board of direct ors or 

equi val ent governi ng body of t he Bi dder]” 

 directl y or i ndirectl y, has a subst antial econo mi c i nterest in or recei ves subst antial 

econo mi c benefit from,  a company, whet her acti ng al one or t oget her wit h ot her 

persons; 

 has a si gnificant stake in a company and on whose behalf acti vity of a company is 

conduct ed; or  

 exercises si gnificant control or i nfl uence over a person t hrough a for mal or i nfor mal 

agree ment, and where such ownershi p, control or interest is through a trust, the trust ee 

(s), beneficiaries, or anyone who controls t he trust. 

 

Na me of t he Bi dder: [i nsert co mpl ete na me of the Bi dder]1  

Na me of t he person dul y aut horized t o si gn t he Bid on behalf of t he Bi dder: [insert co mpl ete 

na me of person dul y authorized to si gn the Bi d]2  

 

Title of t he person si gni ng t he Bi d: [i nsert co mpl ete title of the person si gni ng t he Bi d] 

 

Si gnat ure of t he person na med above:   

 

Dat e si gned [i nsert ordi nal number] day of [i nsert mont h], [i nsert year] 

 

 

 

 

 

 

 

 

 

                     
1  In the case of the Bi d submi tted by a Joi nt Vent ure speci fy the name of the Joi nt Vent ure as Bi dder. 

In the event that the Bi dder i s a j oi nt vent ure, each reference to “Bi dder” i n the Benefi ci al Ownershi p 
Di scl osure For m (i ncl udi ng thi s Introducti on thereto) shall be read to ref er to the j oi nt vent ure 

me mber. 
2  Person si gni ng the Bi d shal l have the power of attorney gi ven by the Bi dder. The power of attorney 
shall be attached wi th the Bi d Schedul es. 
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SECTI ON E: EVALUATI ON OF QUOTATI ONS  

 
1.  Quot ati ons t hat are responsi ve, qualified and techni call y compliant will be ranked accordi ng t o 

pri ce.  

2.  Awar d of contract will be made t o t he l owest eval uat ed quot ati on by t he issue of a Local Purchase 

Or der.  

Si gned: …………………………………. . …… 

 Na me ……………………………. ……………………………  

Title/ Position: 

………………………………………………………………………………. . …………………………

… 

 

For and on behalf of t he Procuri ng and Di sposi ng Entity 
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GENERAL CONDI TIONS OF CONTRACT FOR LOCAL PURCHASE ORDERS 
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1.  DEFI NI TI ONS 

 

“Contract ” means a legally bi ndi ng agree ment bet ween t wo or more parties 

for med by t he mut ual consent of t he parties; 

 

“Contract Price” means the price payabl e t o t he Supplier under t he Cont ract 

for t he full and proper perfor mance of its contractual obli gati ons;  

 

“ Goods” means obj ects of every ki nd and descri ption, incl udi ng raw mat erials, 

pr oducts and equi pment, and obj ects i n soli d, liqui d or gaseous for m, 

and electricit y, as well as servi ces i nci dent al to t he suppl y of t he goods 

if the val ue of t hose incidental servi ces does not exceed t he val ue of 

the goods t he msel ves;  

 

“Inci dent al Servi ces” means t hose servi ces ancillary to t he suppl y of t he 

Goods or perfor mance of wor ks and may incl ude transportati on, 

insurance, installati on,  commi ssi oni ng, provisi on of techni cal 

assistance, trai ni ng, and ot her such obli gati ons of the Supplier covered 

under t he Contract; 

 

“Servi ces” means professional, techni cal, advisory, or mai nt enance obli gations 

of t he Supplier under a Contract for t he provisi on of Servi ces;  

 

“ Wor ks” means wor ks associ ated wit h the constructi on, re-construction, 

de moliti on, repair or renovati on of a buil di ng,  road, struct ure ·or 

wor ks, such as site preparati on, excavati on,  erection, buil di ng, 

installati on of equi pment  or mat erials, decorati on and fi nishi ng, as well 

as servi ces i nci dent al to constructi on such as drilling, mappi ng, 

satellite phot ography, seis mi c i nvestigati ons, and related servi ces 

pr ovi ded pursuant t o a pr ocure ment contract, if the val ue of t hose 

servi ces does not exceed that of t he wor ks the mselves;  

 

 “Procuri ng and Di sposal Entit y”  means a Government mi nistry, 

depart ment, agency, any ot her public body or any subdi visi on t hereof 

engagi ng i n procure ment  or disposal of public assets; and 

 

“Supplier” means a nat ural, or legal person, who has ent ered i nto a 

pr ocure ment contract with a Procuri ng and Di sposing Entit y. 

 

2.  COUNTRY OF ORI GI N 
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2. 1 All Goods, and Servi ces supplied under t he Contract shall have t heir origi n in eli gi bl e 

countries and territ ories. Eli gi bl e countries shall incl ude all me mber states of t he Unit ed 

Nati ons. 

 

2. 2 For purposes of t his Clause, “ori gi n” means t he pl ace where the Goods were mi ned, 

gr own, or produced, or fro m whi ch t he Servi ces are supplied.  Goods are produced when, 

through manufact uri ng, pr ocessi ng, or subst antial and maj or asse mbl y of component s, a 

commerciall y recognised ne w product results that is subst antiall y different i n basi c 

charact eristics or i n purpose or utility from its components.  

 

2. 3 The ori gi n of Goods, Works and Servi ces is disti nct from t he nati onalit y of the Supplier.  

 

3.  STANDARDS 

 

3. 1  The Goods, Wor ks and Servi ces supplied under t he Contract shall conf or m t o all 

standards and require ments menti oned i n t he techni cal specificati ons, plans, drawi ngs, 

ter ms of reference or ot her document ati on for mi ng part of t he Contract.  

 

4.  PATENT RI GHTS 

 

4. 1  The Supplier shall indemni fy the Procuri ng and Disposi ng Entit y agai nst all third-part y 

cl ai ms of i nfri nge ment of patent, trade mar k, or i ndustrial desi gn ri ghts arising from use of 

the goods, out put of t he servi ces, perfor mance of the wor ks, or any part thereof i n t he 

Republic of Mal awi.  

 

5.  I NSPECTI ONS AND TESTS 

 

5. 1 The Procuri ng and Di sposi ng Entit y or its representati ve shall have t he right to i nspect 

and/ or t o test the Goods, Wor ks or Servi ces t o confir m t heir confor mit y to the Contract at 

no extra cost t o t he Procuri ng and Di sposi ng Entit y. The Contract shall specify any 

inspecti ons and tests t he Pr ocuri ng and Di sposi ng Entit y requires and where t hey are t o be 

conduct ed. The Procuri ng and Di sposi ng Entit y shall notify t he Supplier in writi ng of t he 

identit y of any represent atives retai ned for t hese pur poses. 

 

5. 2 Inspecti ons and tests may be conduct ed on the pre mi ses of t he Supplier or its 

subcontract or(s), at poi nt of deli very, and/ or at the proj ect site. If conduct ed on t he 

pre mi ses of t he Supplier or its subcontract or(s), all reasonabl e facilities and assist ance, 

incl udi ng access t o drawings and producti on dat a, shall be furnished t o t he i nspect ors at 

no charge t o t he Procuri ng and Di sposi ng Entit y.  
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5. 3 Shoul d any i nspect ed or tested goods, wor ks or servi ces fail to conf or m t o t he 

Specificati ons, the Procuri ng and Di sposi ng Entit y may reject the Goods, Wor ks or 

Ser vi ces and t he Supplier shall eit her repl ace or make alterations necessary to meet 

specificati on require ments free of cost t o t he Procuring and Di sposi ng Entity.  

 

5. 4 The Procuri ng and Di sposi ng Entit y’s ri ght t o i nspect, test and, where necessary, reject 

the Goods, Wor ks or Servi ces shall in no way be li mited or wai ved by reason of havi ng 

previ ousl y been i nspect ed, tested, and passed by the Procuri ng and Di sposing Entit y or its 

represent ative pri or t o shi pment, installati on or ot her perfor mance i n t he Republi c of 

Mal a wi.  

 

5. 5 Not hi ng i n GCC Cl ause 7 shall in any way release the Supplier from any warrant y or 

ot her obli gati ons under thi s Contract. 

 

6.  PACKI NG 

 

6. 1 The Supplier shall provide such packi ng of Goods as is required t o prevent da mage or 

det eri orati on duri ng transit to t heir fi nal destination, as i ndicat ed i n t he Contract.  The 

packi ng shall be sufficient t o wit hstand, wit hout li mit ation, rough handli ng duri ng transit 

and exposure to extre me te mperat ures, salt and preci pitati on duri ng transit, and open 

st orage.  Packi ng case size and wei ghts shall take i nt o consi derati on, where appr opriat e, 

the re mot eness of t he fi nal destinati on and t he absence of heavy handli ng facilities at all 

poi nts i n transit. 

 

6. 2 Packi ng, mar ki ng, and docu ment ati on wit hi n and outsi de the packages shall compl y 

strictl y wit h such speci al require ments as shall be expressl y provi ded for in t he Contract, 

incl udi ng additi onal require ments specified in the contract documents and t hrough any 

subsequent i nstructi ons issued by t he Procuri ng and Di sposi ng Entit y.  

 

7.  DELI VERY AND DOCUMENTS 

 

7. 1 The Supplier, in accordance wit h the ter ms specified i n t he Schedul e of Require ment s, 

shall make deli very of Goods. The det ails of shi ppi ng and/ or ot her document s t o be 

furnished by t he Supplier are specified i n t he Cont ract. 

 

7. 2 For purposes of t he Cont ract, all trade ter ms used to descri be the obli gati ons of t he parties 

shall have t he meani ngs assi gned t o t he m by t he current editi on of Incot erms published by 

the Int ernati onal Cha mber of Co mmerce, Paris. 
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7. 3 Docu ments t o be submi tt ed by t he Supplier are specified in t he Contract and shall i ncl ude 

certificates issued by t he Procuri ng and Di sposing Entit y confir mi ng accept ance of t he 

Goods, Wor ks or Servi ces deli vered or provi ded by t he Supplier 

 

8.  I NSURANCE 

8. 1Goods supplied under the Contract shall be fully i nsured i n a freely converti bl e 

currency agai nst loss or da mage i nci dent al to manufact ure or acquisition, transportati on, 

st orage, and deli very i n the manner specified i n t he contract document. 

 

8. 2 Where deli very of Goods is required by t he Procuri ng and Di sposi ng Entity on a CI F or 

CI P basis, the Supplier shall arrange and pay for cargo i nsurance, na mi ng the Procuri ng 

and Di sposi ng Entit y as beneficiary. The i nsurance shall be for 110 percent of t he CI F or 

CI P val ue on a “warehouse t o warehouse” All Risks basis i ncl udi ng War Ri sks and 

Stri kes.  

 

8. 3 For Wor ks contracts, the Supplier shall provi de insurance cover, from t he St art Dat e t o 

the end of t he Defects Liabilit y Peri od, for t he followi ng events____ 

(a) loss of or da mage t o t he Wor ks, Pl ant, and Mat erials; 

(b) loss of or da mage t o Equipment; 

(c) loss of or da mage t o propert y (except t he Wor ks, Plant, Mat erials, and Equip ment) 

in connecti on wit h the Contract; and 

(d) personal i nj ury or deat h.  

 

8. 4 For Servi ces contracts t he Supplier shall provi de____ 

(a) public liability i nsurance;  

(b) third part y i nsurance; 

(c) pr ofessi onal liability i nsurance, where appropriate; and 

(d) e mpl oyer’s liability and wor kers’ compensation i nsurance i n respect of t he 

personnel of t he Supplier and of any sub-consultant. 

 

9.  TRANSPORTATI ON 

 

9. 1 Tr ansportation of Goods shall be i n accordance wit h the general provisi ons of t he 

Incot er m sel ect ed. No restricti on shall be placed on t he choi ce of carrier.  

 

9. 2 Where t he Supplier is required under t he Contract to transport Goods to a specified 

desti nati on wit hi n the Republic of Mal awi, defi ned as t he deli very site, transport, 

incl udi ng i nsurance and st orage, shall be arranged by t he Supplier, and related costs shall 

be i ncl uded i n t he Contract Price.  

10.  PROHI BI TI ON OF CHI LD LABOUR AND OTHER HARMF UL LABOUR 

PRACTI CES 
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The Supplier shall not empl oy chil dren. This is because it is economi cally expl oitati ve, 

hazardous and i nterferes wi t h t he chil d’s educati on; and is har mf ul t o t he chil d’s healt h or 

physi cal, ment al, spirit ual, moral, or soci al devel op ment.  

11.  PROTECTI ON OF THE ENVI RONMENT 

 

11. 1 The Supplier shall take all reasonabl e steps t o protect the environment (both on and off 

the Site) and t o li mit da mage and nuisance to peopl e and propert y resulti ng from 

poll uti on, noise and ot her results of his operati ons.  

 

11. 2 The Supplier shall ensure t hat e missi ons, surface discharges and effluent from t he 

Contract or’s acti vities shall not exceed t he val ues stated i n t he Specificati on or 

prescri bed by applicable La ws.  

12.  I NCI DENTAL SERVI CES 

 

A Supplier may be required t o provi de any additional servi ces as specified wit hi n t he 

Contract. 

 

13.  SPARE PARTS 

 

If specified i n t he Contract, the Supplier may be required t o provi de mat erials, 

notificati ons, and i nfor mati on pertai ni ng t o spare parts manuf act ured or distri buted by t he 

Supplier i ncl udi ng such spare parts as t he Procuri ng and Di sposi ng Entit y may deci de t o 

purchase from t he Suppl ier, provi ded t hat t his decisi on shall not relieve the Supplier of 

any warrant y obli gati ons under t he Contract. 

 

14.  WARRANTY 

 

14. 1 The Supplier warrants that goods and mat erials supplied under t he Cont ract are ne w, 

unused, of t he most recent or current models, and i ncorporat e all recent impr ove ment s 

in desi gn and mat erials unl ess provi ded ot her wi se in t he Contract.  The Suppli er furt her 

warrants t hat all Goods supplied under t his Contract shall have no defect arisi ng from 

desi gn, mat erials, or work manshi p or from any act or omi ssi on of t he Supplier, whi ch 

may devel op under nor mal use of t he supplied goods i n t he conditi ons prevaili ng i n t he 

Republic of Mal awi.  

 

14. 2 The Supplier warrants t hat all Wor ks and Servi ces perfor med under t he contract shall be 

of t he hi ghest professi onal and techni cal standards.  
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14. 3 Warranties shall re mai n vali d for t wel ve (12) mont hs after fi nal accept ance of t he Goods 

or Wor ks by t he Procuring and Di sposi ng Ent ity, unl ess specified ot her wi se i n t he 

Contract. 

 

14. 4 The Procuri ng and Di sposi ng Entit y shall promptly notify t he Supplier i n writi ng of any 

cl ai ms arisi ng under t his warrant y.  

 

14. 5 Upon recei pt of such notice, the Supplier shall, wit h all reasonabl e speed, repair or 

repl ace t he defecti ve goods, wor ks or parts t hereof, wit hout costs t o t he Pr ocuri ng and 

Di sposi ng Entit y. 

 

14. 6 If the Supplier, havi ng been notified, fails to re medy any defect wit hin t he peri od 

specified i n t he contract, the Procuri ng and Di sposi ng Entit y may proceed to take such 

re medi al action as may be necessary, at the Supplier’s risk and expense and wit hout 

prej udi ce to any ot her ri ghts whi ch t he Procuring and Di sposi ng Entity may have 

agai nst the Supplier under the Contract. 

 

15.  PAYMENT 

 

15. 1 The Supplier’s request(s) for payment shall be made t o t he Procuri ng and Di sposi ng 

Entit y i n writi ng, accompani ed by an i nvoi ce descri bi ng, as appropriat e, the goods 

deli vered, wor ks compl eted or servi ces perfor med,  and by documents submi tted pursuant 

to clause 7, and upon fulfil ment of ot her obli gati ons sti pul ated i n t he Contract.  

 

15. 2 The currency of payments shall be Mal a wi Kwacha unl ess ot her wi se stated i n t he 

contract. 

 

16 PRI CES 

 

Pri ces charged by t he Supplier for goods deli vered and wor ks or servi ces perfor med 

under t he Contract shall not vary from t he prices quot ed by t he Supplier.  

 

17 CONTRACT AMENDMENTS 

No variati on i n or modi fication of t he ter ms of the Contract shall be made except by 

written a mend ment si gned by t he parties. 

 

18 ASSI GNMENT 

 

The Supplier shall not assi gn, in whol e or i n part, its obli gati ons to perfor m under t his 

Contract, except wit h t he pri or written consent of the Procuri ng and Di sposing Entit y.  
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19 DELAYS I N THE SUPPLI ER’ S PERFORMANCE 

 

19. 1 Deli very of goods and/ or perfor mance of wor ks or servi ces shall be compl eted by t he 

Supplier i n accordance with the ti me schedul e prescri bed i n t he contract.  

 

19. 2 If at any ti me duri ng perfor mance of t he Contract, the Supplier or its subcontract or 

encount ers conditi ons impedi ng ti mel y deli very of t he Goods or performance of t he 

Wor ks or Servi ces, the Supplier shall promptl y notify t he Procuri ng and Di sposi ng 

Entit y i n writi ng of t he fact of t he del ay, its likel y durati on and its cause(s).  As soon as 

practicabl e after recei pt of t he Supplier’s notice, the Procuri ng and Di sposi ng Entit y 

shall eval uat e t he sit uation and may at its discreti on ext end t he Supplier’s ti me for 

perfor mance, wit h or without liqui dat ed da mages,  in whi ch case the ext ensi on shall be 

ratified by t he parties by a mend ment of Contract. 

 

19. 3 Except as provi ded under clause 22, a del ay by t he Supplier i n t he perfor mance of 

contract ual obli gati ons may render t he Supplier liabl e t o t he i mpositi on of li qui dat ed 

da mages pursuant t o clause 20, unless an extension of ti me is agreed upon pursuant t o 

cl ause 17.  

 

20 LI QUI DATED DAMAGES 

 

20. 1 If the Supplier fails to deliver any or all of the goods or t o perfor m t he works or servi ces 

wi t hi n the peri od(s) specified i n t he Contract, the Procuri ng and Di sposi ng Entit y may, 

wi t hout prej udi ce to ot her re medi es under t he Contract, deduct from t he Contract Pri ce 

as li qui dat ed da mages, a percent age of t he price of t he del ayed goods or unperfor med 

wor ks or servi ces for each week or part thereof of del ay until act ual deli very or 

perfor mance.  

 

20. 2 Once t he maxi mu m is reached, t he Procuri ng and Di sposi ng Entit y may consi der 

ter mi nati on of t he Contract pursuant t o clause 21.  

 

21 TERMI NATI ON FOR DEFAULT 

 

21. 1 The Procuri ng and Di sposi ng Entit y, wit hout prejudice to any ot her re medy for breach 

of Contract, by written notice of default sent to t he Supplier, may ter mi nat e t his 

Contract in whol e or i n part ____ 

(a) if the Supplier fails to deliver any or all of t he goods or t o perfor m t he works 

or servi ces wit hi n the peri od(s) specified in the Contract, or wit hi n any 

ext ensi on t hereof grant ed by t he Procuri ng and Di sposi ng Entit y pursuant t o 

cl ause 17;  
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(b) if the Supplier fails to perfor m any ot her obli gati on(s) under t he Contract; and 

 

(c) if the Supplier, in t he judg ment of t he Procuri ng and Di sposi ng Entit y, has 

engaged i n corrupt, fraudul ent, coll usi ve, or coerci ve practices i n competing 

for or i n executi ng t he Contract. 

 

21. 2 In t he event t he Procuri ng and Di sposi ng Entit y ter mi nat es t he Contract in whol e or i n 

part, pursuant t o clause 19. 1, the Procuri ng and Di sposi ng Entit y may procure, upon 

such ter ms and i n such manner as it dee ms appropriate, goods, wor ks or servi ces si mil ar 

to t hose undeli vered, and t he Supplier shall be liabl e t o t he Procuri ng and Di sposi ng 

Entit y for any excess costs for such si mil ar goods, wor ks or ser vi ces.  Ho wever, t he 

Supplier shall conti nue perfor mance of t he Contract t o t he ext ent not ter mi nat ed.  

 

21. 2 For t he purpose of t his Clause____ 

“Coerci ve practices” mean practices i ntended at har mi ng or t hreat eni ng to 

har m, directl y or i ndirectly, a person or a person’s asset, to i nfl uence 

that person’s partici pati on i n a procure ment or disposal proceedi ng, or 

effect the executi on of a pr ocure ment or disposal contract; 

 

“Coll usi ve practice” means a sche me or arrange ment bet ween t wo or mor e 

Suppliers, wit h or without t he knowl edge of the Procuri ng and 

Di sposi ng Entit y, desi gned t o establish prices at artificial, non-

competiti ve levels; 

 

“Corrupt practice” has t he meani ng ascri bed t o t he ter m by t he Corrupt 

Practices Act ( Cap 7: 04 of t he La ws of Mal awi);  

“Fraudul ent practice” means a mi srepresent ati on or omi ssi on of facts in order 

to i nfl uence a procure ment process or t he executi on of a contract; and 

“ Obstructi ve practice” means deli berat el y destroyi ng, falsifyi ng, alteri ng, or 

conceali ng of evi dence mat erial to t he i nvesti gation or maki ng false 

state ments t o i nvesti gators i n order t o mat erially i mpede a Bank 

investi gati on i nt o allegati ons of a corrupt, fraudul ent, coerci ve or 

coll usi ve practice; and/ or threat eni ng, harassi ng or i nti mi dati ng any 

part y t o prevent it from discl osi ng its knowl edge of matters relevant t o 

the investi gati on or from pursui ng t he investi gati on.  

FORCE MAJ EURE 

 

22. 1 Not wit hstandi ng t he provisi ons of clauses 17, 18, and 19, the Supplier shall not be 

liabl e for liqui dat ed damages, or ter mi nati on for default if and t o t he ext ent t hat its 
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del ay i n perfor mance or ot her fail ure t o perfor m its obli gati ons under t he Contract is a 

result of an event of Force Maj eure.  

 

22. 2 If a Force Maj eure sit uati on arises, the Supplier shall promptl y notify the Procuri ng and 

Di sposi ng Entit y i n writing of such conditi on and t he cause t hereof.  Unless ot her wi se 

direct ed by t he Procuri ng and Di sposi ng Entit y in writi ng, the Supplier shall conti nue t o 

perfor m its obli gati ons under t he Contract as far as is reasonabl y practical and shall seek 

all reasonabl e alternati ve means for perfor mance not prevent ed by t he Force Maj eure 

event. 

 

22. 3 For purposes of t his Cl ause, “Force Maj eure” means an event beyond t he control of t he 

Supplier and not i nvol ving t he Supplier’s fault or negli gence and not foreseeabl e. Such 

events may i ncl ude, but are not restricted t o, acts of t he Procuri ng and Di sposi ng Entit y 

in its soverei gn capacity, wars or revol uti ons, fires, fl oods, epi de mi cs, quaranti ne 

restricti ons, and frei ght embar goes.  

 

22 TERMI NATI ON FOR CONVENI ENCE 

 

23. 1 The Procuri ng and Di sposi ng Entit y, by written notice sent t o t he Suppli er, may 

ter mi nat e t he Contract, in whol e or i n part, at any ti me for its conveni ence.  The noti ce 

of ter mi nati on shall specify that ter mi nati on is for the Procuri ng and Di sposing Entit y’s 

conveni ence, the ext ent to whi ch perfor mance of the Supplier under t he Contract is 

ter mi nat ed, and t he dat e upon whi ch such ter mi nation becomes effecti ve.  

 

23. 2 The Procuri ng and Di sposi ng Entit y shall accept goods t hat are compl et e and ready for 

shi pment wit hi n thirty (30) days after t he Supplier’s recei pt of notice of ter mi nati on at 

the Contract ter ms and prices.  For t he re mai ni ng goods, the Procuri ng and Di sposi ng 

Entit y may deci de____ 

(a) to have any portion compl eted and deli vered at the Contract ter ms and prices; 

and/ or 

(b) to cancel t he re mai nder and pay t o t he Supplier an agreed a mount for partiall y 

compl et ed goods, wor ks and servi ces and for mat erials and parts previ ousl y 

pr ocured by t he Supplier. 

 

23. 3 For Wor ks contracts, the Procuri ng and Di sposi ng Entit y shall issue a pay ment 

certificate for t he val ue of wor k done, mat erials ordered, the reasonabl e costs of 

re moval of equi pment and securi ng t he site, and relocati on of Supplier’s personnel.  

 

23. 4 For Servi ces contracts, the Procuri ng and Di sposing Entit y shall pay all time- based fees 

and rei mbursabl e expenses i ncurred up t o t he dat e of ter mi nati on and for all stage 



PROCUREMENT REFERENCE NUMBER:  DOI/INSURANCE/07/26-
27/1903/01 

 

22 
 

pay ments due i n additi on to reasonabl e costs of removal of equi pment and rel ocati on of 

Supplier’s personnel.  

 

23 SETTLE MENT OF DI SPUTES 

 

24. 1 If any disput e or difference of any ki nd whatsoever arises bet ween t he Procuri ng and 

Di sposi ng Entit y and t he Supplier i n connecti on wi t h or arisi ng out of t he Contract, t he 

parties shall make every effort to resol ve a mi cably such disput e or difference by mut ual 

consultati on.  

 

24. 2 If, after t hirt y (30) days, the parties have failed t o resol ve their disput e or difference by 

such mut ual consultati on, t hen either part y shall gi ve notice t o t he ot her part y of its 

intenti on t o commence arbitrati on proceedi ngs as to t he matter i n disput e. Arbitrati on 

may be commenced pri or to or after deli very of the goods or perfor mance of the wor ks 

or servi ces under t he Contract. 

 

24. 3 Ar bitrati on shall be conduct ed i n accordance wi th the rules of procedure cont ai ned i n 

the Ar bitrati on Act ( Cap 6: 03 of t he La ws of Mal awi ).  

 

24. 4 Not wit hstandi ng any reference t o arbitrati on herein____ 

(a) the parties shall conti nue t o perfor m t heir respecti ve obli gati ons under t he 

Contract unl ess t hey ot her wi se agree; and 

(b) the Procuri ng and Di sposing Entit y shall pay t he Supplier any moni es due.  

 

24 LI MI TATI ON OF LI ABI LI TY 

 

25. 1 Except i n cases of crimi nal negli gence or wi lful mi sconduct, and i n the case of 

infri nge ment pursuant t o cl ause 4: yd zs wzxCXN3J K____ 

 

(a) the Supplier shall not be liabl e t o Procuri ng and Di sposi ng Entit y, whet her i n 

contract, tort, or ot her wi se, for any i ndirect or consequential loss or da mage, 

loss of use, loss of producti on, or l oss of profits or interest costs, provi ded that 

this excl usi on shall not appl y t o any obli gation of t he Suppli er t o pay 

liqui dat ed da mages t o t he Procuri ng and Di sposi ng Entit y; and 

 

(b) the aggregate liability of the Supplier t o t he Procuri ng and Di sposi ng Ent it y, 

whet her under t he Contract, in t ort or ot her wi se, shall not exceed t he tot al 

Contract Price, provi ded t hat t his li mitation shall not appl y t o t he cost of 

repairi ng or repl aci ng defecti ve equi pment.  

 

25 GOVERNI NG LANGUAGE 
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The Governi ng Language shall be English.  

 

26 APPLI CABLE LAW 

 

The Contract shall be i nterpret ed in accordance with the laws of t he Republic of Mal awi.  

 

27 NOTI CES 

 

28. 1 Any notice gi ven by one part y t o t he ot her pursuant t o t his Contract shall be sent t o t he 

ot her part y i n writi ng or by cabl e, or e mail and confir med i n writi ng to t he ot her part y’s 

address specified i n t he Contract. 

 

28. 2 A notice shall be effecti ve when deli vered or on t he notice’s effective dat e, whi chever is 

later. 

 

28 TAXES AND DUTI ES 

 

A Supplier shall be entirel y responsi bl e for all taxes, duties, license fees, and such levi es 

incurred until deli very of the contract ed goods t o the Procuri ng and Di sposi ng Entit y or 

perfor mance of t he wor ks or servi ces.  
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